
2012 Individual Income Tax Return Kit

Work-related travel expenses worksheet
Travel allowance – 2026 income year
This worksheet records work-related travel expenses only u
	Taxpayer’s name
	

	Tax file number
	

	Employer name
	

	Year of income
	2026


1.  General expenses of work-related travel
	Expenses
	Qty
	Unit
	
	Amount incurred
v
	
	Claim
	

	
	
	
	
	Actual expense
not exceeding
per diem rates*
	
	
	

	Accommodation
	
	nights
	x
	
	=
	
	

	    Breakfasts
	
	breakfasts
	x
	
	=
	
	

	    Lunches
	
	lunches
	x
	
	=
	
	

	    Dinners
	
	dinners
	x
	
	=
	
	

	Incidentals
	
	incidentals
	x
	
	=
	
	


* ATO reasonable meal rates as per TD 2025/4.
	Total work-related travel expenses
	$
	

	Plus: Other work-related travel expenses not mentioned above
	
	

	    Description: 
	$
	

	    Description: 
	$
	

	Total work-related travel claims (at label B of Item D2 of the ‘I’ Return)

	$
	


u Any private component of travel expenses attributable to a spouse, family member or other non-work-related purpose has already been excluded from the amounts shown in this worksheet. Only the work-related portion of each expense is included: see s 8-1 ITAA 1997 and TR 2021/1.
v If meal costs vary from day to day, attach a separate schedule of those expenses with dates and amounts.
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